Subject: 	PH.D. THESIS SUBMISSION PROTOCOLS AND PROCEDURE WITH 			CHECK LIST
There are no documented steps of PhD thesis submission and there arises number of ambiguities in this regard.
To streamline the case, the stepwise SOPS which should be followed are outlined below
1. Students will submit Semifinal Thesis to Directorate of Advanced Studies before the last date notified by Directorate of Advanced Studies.
2. Students will submit Final Thesis to Directorate of Advanced Studies with following attachments.
I. Five (05) Soft binding of thesis
II. Form (TE-I and TE-II)
III. GRE Pass Certificate
IV. Copy of Merit List of Admission
V. Thesis Plagiarism Report dully signed by the respective supervisor and ORIC.
VI. Two CD’s of thesis in Word / PDF form which was used for Plagiarism report.
VII. One paper published from the thesis duly singed by the Supervisor, Chairperson, Dean and ORIC. The paper should be published in the following category 
At least one research paper published in an HEC approved “X” category journal is a requirement for the award of Ph.D. degree (“Y” in case of Social Sciences only).
VIII. Fee paid Slips of all semesters enrolled duly verified by treasury.
IX. Thesis Fee paid receipt.
X. Copy of Approved Course Work
XI. Course work approval by Directorate of Advanced Studies.
XII. Supervisory Committee and Synopsis Approved by Directorate of Advanced Studies
XIII. Result of Courses as per approved course work.
XIV. Result of Comprehensive Examination
XV. Synopsis Defense Notification by Directorate of Advanced Studies.
3. Panels of Foreign/Local examiners after dully approved from BOS will be sent to BASR for approval with their active official email IDs with no fake official email ID’s. 
4. The Directorate of Advanced Studies after verification of the data will forward the file along with four copies of the thesis to Controller of Examinations for sending thesis to examiners (Two (02) foreign and Two (02) Local)
5. As soon as the evaluation reports from all the four reviewers are received by the Controller of Examinations, the same will be forwarded to Directorate of Advanced Studies to be placed in the BASR and will not be shared with anyone else. 

6. The Director Advanced Studies will present the reports in the BASR for formal approval for the conduction of public defense after amendments/changes etc. mentioned by examiners. (The comments will be conveyed by Students/Supervisor after BASR)
7. The students will again submit two copies (one original and one amended as per comments of examiners) to Directorate of Advanced Studies along with a duly signed certificate of the supervisor that correction/changes indicated by the examiners have been incorporated and requesting for public defense.
8. The Directorate of Advanced Studies will forward the thesis to Controller of Examination’s for arranging public defense referring the BASR approval.
9. After public defense the result will be notified by Controller of Examinations.


Check list 
	Documents
	Yes
	No

	1. Five (05) soft binding of thesis	
	
	

	2. Form (TE-I and TE-II)
	
	

	3. GRE Pass Certificate 
	
	

	4. Copy of Admission List (Merit)
	
	

	5. Thesis Plagiarism Report (Soft/Hard) duly signed by Supervisor/ORIC
	
	

	6. Two (02) CD, s	of thesis in word/PDF form 
	
	

	7. Published paper dully signed by supervisor, chairperson, Dean/ORIC mentioning category of journal and their portion
	
	

	8. Fee Paid Slips of all semesters enrolled.
	
	

	9. Thesis Fee Receipts
	
	

	10. Copy of Approved Course Work	
	
	

	11. Course Work Approval by Directorate of Advanced Studies
	
	

	12. Supervisory Committee and synopsis approval by Directorate of Advanced Studies
	
	

	13. Result of Courses as per Codes/title/credit hours in approved course work
	
	

	14. Result of Comprehensive Examination
	
	

	15. Synopsis Defense Notification by Directorate of Advanced Studies.
	
	

	16. Certificate of thesis improvement dully signed by Supervisory Committee 
	
	






















Student _______________________________

Supervisor _____________________________

Chairperson ____________________________

Coordinator/Dean _______________________

Director Advanced Studies ________________

Submitted for consideration and approval, please
